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THIS MEETING WILL BE HELD AT THE CITY OF GARIBALDI
COMMUNITY HALL

GARIBALDI CITY COUNCIL WORK SESSION

Via Zoom https://us02web.zoom.us/j/84161152503 Meeting ID: | 841 6115 2503

Via Phone 253-215-8782 Password: 331745

MONDAY JUNE 8, 2026, 4:00 PM

A. CONVENING OF MEETING
B. NEW BUSINESS

City Manager Hiring Process

Fire Department Levy Discussion
Accounting Software Discussion
Celebrating the 4" of July
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C. ADJOURNMENT


https://us02web.zoom.us/j/84161152503
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CITY MANAGER

CITY OF GARIBALDI, OREGON $95,000—$120,000 DOE/DOQ

HE CITY OF GARIBALDI IS SEEKING ITS NEXT CITY MANAGER who
possesses a distinguished track record as an leader or department head in a
municipal organization. This candidate will be well-versed in municipal budgeting,
grants, and finance, ideally complemented by a robust background in infrastructure,
community engagement, human resources, and economic development. Proficiency

in facilitating public meetings and collaborating effectively with elected bodies to
provide options, guidance, and aid in envisioning and strategizing for the future is
a must! This City Manager shall embody resilience, excellent communication skills,
political acumen, and strategic leadership abilities, all while maintaining a humble
and empathetic approach. Ready to lead and make a real impact? Embrace the
opportunity to shape and help Garibaldi’s future as a City Manager. Apply now to
bring your strategic vision and leadership skills to this community.



the COMMUNITY

HE CITY OF GARIBALDI, nestled along the beautiful Oregon coast, offers a vibrant

community and a host of attractions that captivate both residents and visitors alike.
Known for its rich fishing heritage, Garibaldi boasts a charming waterfront that serves
as a hub of activity. Strolling along the marina, you will be captivated by the fishing
industry in full swing. One can witness boats unloading their catch, or even embark on a
memorable fishing excursion. Nature enthusiasts are drawn to Garibaldi’s scenic beauty,
with its historic landmarks, beautiful forests, and breathtaking views of Tillamook Bay.
The nearby Tillamook County Pioneer Museum offers a glimpse into the region’s history,
while the Oregon Coast Scenic Railroad provides a nostalgic journey through the stunning
coastal landscape. With its blend of natural splendor, community spirit, and captivating
attractions, Garibaldi welcomes all to experience the unique charm of this coastal gem.

the CITY

HE CITY OF GARIBALDI operates with an annual budget of $3 million and has 7 staff

members. The City’s departments include Public Safety, Public Works, Community
Development, Finance, and Administration. Garibaldi’s mission is to foster a strong and
important community, committed to preserving its unique heritage while embracing
sustainable growth and progress, valuing integrity, collaboration, and service to its residents
and visitors. The City provides exceptional public services, promoting economic development,
and enhances the quality of life for all who call Garibaldi home. Their commitment to
a thriving community and the values they hold dear make Garibaldi an attractive and
rewarding place to work and contribute to the betterment of the city and its residents.



the JOB

HE CITY MANAGER IS APPOINTED BY, and reports to, the elected five-member City

Council and serves as the focal point of general administration and oversight for various
City departments. This candidate is to play a crucial role in not only overseeing the City’s
budget but also utilizing their extensive fiscal knowledge in crafting well-balanced budgets
and identifying opportunities to boost revenue. In addition, they should demonstrate
exceptional collaboration skills by effectively coordinating with contracted services, external
agencies, businesses, nonprofits, school districts, the county, and other jurisdictions. The City
Manager will ensure cross-departmental collaboration and organizational efficiency, playing
a key role in community and economic development, and strive to accomplish Council’s
goals and objectives while demonstrating political acumen and emotional intelligence.




the IDEAL CANDIDATE

HE IDEAL CANDIDATE SHOULD POSSESS a strong understanding of catering to the

unique needs of small cities, while also demonstrating a forward-thinking mindset.
Primarily focusing on identifying and capitalizing on shared partnership opportunities to
bolster City projects and initiatives. They should bring a proven track record of collaborating
effectively with developers, businesses, and implementing successful economic
development strategies. The successful candidate will place great importance on fostering
strong community and employee engagement, further cultivating a strong culture where
individuals are passionate about their work. They will embody a dynamic, high-energy

leadership style, with a positive attitude and genuine enthusiasm for embracing this role!

The Ideal Candidate will also:

Y Operate within a solid ethical
framework and strive to uphold the
public trust while improving
accountability, customer service, and
efficiency.

»rFind new and creative revenue
opportunities for the City.

Y Be a forward-thinking, visionary leader.

wrProactively deliver creative solutions
and measurable outcomes.

Y Inspire a transparent, inclusive, and
empowering culture.

wrLead with confidence and composure,
excelling even in high-pressure
situations.

Y Foster teamwork and collaboration.
Y Be an assertive and influential leader.

wrBe a clear and concise communicator,
while also excelling as an impactful
presenter and persuasive public
speaker.

¥ Demonstrate the ability to address
complex issues adeptly in a public
setting.



MINIMUM QUALIFICATIONS

wrAny satisfactory equivalent combination of DESIRABLE
education, training, and experience that shows .
the knowledge, skills, and abilities to perform wrSeven years of progressively
the job duties proficiently may substitute for responsible experience in
the above requirements, the planning, organization,
coordination, grant management,
rPossession of, or the ability to obtain and and administration of a variety of
maintain, an Oregon driver’s license by the municipal, non-profit, or corporate
time of appointment. activities; three years of which are

“rBachelor’s or Master’s degree in public/ at the senior-executive level.

business administration, economics, political “pCandidates with a strong
science, planning, or a related field. background in Public Works.

UPCOMING r12M project ODOT—renovation of the
PROJECTS, streets in Garibaldi, new sidewalks

CHALLENGES& wrNew creative forms of funding
OPPORTUNITIES w» Wastewater Facilities Master plan




SALARY& BENEFITS

The annual salary range is $95,000—%$120,000, plus a generous benefits package that includes:

87.5% MEDICAL, DENTAL VEBA HEALTH PAID VACATION (negotiable)
AND VISION INSURANCE for REIMBURSEMENT & Sick Time

SRS Sr Ry PROGRAM ($265/month 12 PAID HOLIDAYS +2 Paid
PERS RETIREMENT for family) Personal Days (negotiable)

b

TR

HOWito APPLY

For first consideration apply by ****** by

completing an application and attaching your GARIBALDI JOB
OPPORTUNITIES

cover letter and resume at:

click
) ) . button
Please contact your recruiter, Becca Harth, with any questions:

| 503.322-3327
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Garibaldi City Manager
Annual salary $95,000 - $120,000
Depending on experience and qualifications

The City of Garibaldi, Oregon is seeking its next City Manager who possesses a track record
as a leader or department head in a municipal organization and be a forward-thinking
visionary leader. The City Manager is appointed by and reports to the City Council.

The City offers a generous benefits package that includes; PERS retirement, 87.5% medical,
dental and vision insurance, VEBA Health reimbursement ($265/month), paid vacation and
sick leave, 12 paid holidays, and 2 paid personal days.

Applications are due ****** by 4:00 pm to becca.harth@garibaldi.gov. Questions about the
position can be directed to Becca Harth at 503-322-3327 or at becca.harth@garibaldi.gov

To get an application and more information about the job, go to https://garibaldi.gov/employment/

The City of Garibaldi is an equal opportunity employer and provider.
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City Manager
City of Garibaldi, Garibaldi Oregon
ANNUAL SALARY: $95,000 - $120,000 DOE/DOQ

The City of Garibaldi is seeking its next City Manager who possesses a distinguished track record as an
leader or department head in a municipal organization. This candidate will be well-versed in municipal
budgeting, grants, and finance, ideally complemented by a robust background in infrastructure,
community engagement, human resources, and economic development. Proficiency in facilitating public
meetings and collaborating effectively with elected bodies to provide options, guidance, and aid in
envisioning and strategizing for the future is a must! This City Manager shall embody resilience,
excellent communication skills, political acumen, and strategic leadership abilities, all while maintaining
a humble and empathetic approach. Ready to lead and make a real impact? Embrace the opportunity to
shape and help Garibaldi's future as a City Manager. Apply now to bring your strategic vision and
leadership skills to this community.

THE COMMUNITY

The City of Garibaldi, nestled along the beautiful Oregon coast, offers a vibrant community and a host of
attractions that captivate both residents and visitors alike. Known for its rich fishing heritage, Garibaldi
boasts a charming waterfront that serves as a hub of activity. Strolling along the marina, you will be
captivated by the fishing industry in full swing. One can witness boats unloading their catch, or even
embark on a memorable fishing excursion. Nature enthusiasts are drawn to Garibaldi's scenic beauty,
with its historic landmarks, beautiful forests, and breathtaking views of Tillamook Bay. The nearby
Tillamook County Pioneer Museum offers a glimpse into the region's history, while the Oregon Coast
Scenic Railroad provides a nostalgic journey through the stunning coastal landscape. With its blend of
natural splendor, community spirit, and captivating attractions, Garibaldi welcomes all to experience the
unique charm of this coastal gem.

THE CITY

The City of Garibaldi operates with an annual budget of $3 million and has 7 staff members. The City’s
departments include Fire and Police, Public Works, Community Development, Finance, and
Administration. Garibaldi’s mission is to foster a strong and important community, committed to
preserving its unique heritage while embracing sustainable growth and progress, valuing integrity,
collaboration, and service to its residents and visitors. The City provides exceptional public services,
promoting economic development, and enhances the quality of life for all who call Garibaldi home. Their
commitment to a thriving community and the values they hold dear make Garibaldi an attractive and
rewarding place to work and contribute to the betterment of the city and its residents.

THE JOB

The City Manager is appointed by, and reports to, the elected five-member City Council and serves as
the focal point of general administration and oversight for various City departments. This candidate is to
play a crucial role in not only overseeing the City's budget but also utilizing their extensive fiscal
knowledge in crafting well-balanced budgets and identifying opportunities to boost revenue. In addition,
they should demonstrate exceptional collaboration skills by effectively coordinating with contracted
services, external agencies, businesses, nonprofits, school districts, the county, and other jurisdictions.
The City Manager will ensure cross-departmental collaboration and organizational efficiency, playing a
key role in community and economic development, and strive to accomplish Council’s goals and
objectives while demonstrating political acumen and emotional intelligence.



THE IDEAL CANDIDATE

The ideal candidate should possess a strong understanding of catering to the unique needs of small
cities, while also demonstrating a forward-thinking mindset. Primarily focusing on identifying and
capitalizing on shared partnership opportunities to bolster City projects and initiatives. They should
bring a proven track record of collaborating effectively with developers, businesses, and implementing
successful economic development strategies. The successful candidate will place great importance on
fostering strong community and employee engagement, further cultivating a strong culture where
individuals are passionate about their work. They will embody a dynamic, high-energy leadership style,
with a positive attitude and genuine enthusiasm for embracing this role!

The ideal candidate will also:

e Operate within a solid ethical framework and strive to uphold the public trust while improving
accountability, customer service, and efficiency.

e Find new and creative revenue opportunities for the City.

e Be a forward-thinking, visionary leader.

e Proactively deliver creative solutions and measurable outcomes.

e Inspire a transparent, inclusive, and empowering culture.

e Lead with confidence and composure, excelling even in high-pressure situations.

e Foster teamwork and collaboration.

e Be an assertive and influential leader.

e Be aclear and concise communicator, while also excelling as an impactful presenter and persuasive
public speaker.

e Demonstrate the ability to address complex issues adeptly in a public setting.

UPCOMING PROJECTS, CHALLENGES and OPPORTUNITIES
e 12M project ODOT — renovation of the streets in Garibaldi, new sidewalks
e New creative forms of funding
e Wastewater Facilities Master plan

Minimum Qualifications

e Any satisfactory equivalent combination of education, training, and experience that shows the
knowledge, skills, and abilities to perform the job duties proficiently may substitute for the
above requirements,

e Possession of, or the ability to obtain and maintain, an Oregon driver’s license by the time of
appointment.

e Bachelor’s or Master’s degree in public/ business administration, economics, political science,
planning, or a related field.

DESIRED:

e Seven years of progressively responsible experience in the planning, organization,
coordination, grant management, and administration of a variety of municipal, non-profit,
or corporate activities; three years of which are at the senior-executive level.

e Candidates with a strong background in Public Works.



SALARY AND BENEFITS
The annual salary range is $95,000 - $120,000, plus a generous benefits package that includes:

HOW TO APPLY

87.5% medical, dental and vision insurance for employee and family
PERS Retirement

VEBA Health Reimbursement Program ($265/month for family)

Paid Vacation (negotiable) & Sick Time

12 Paid Holidays + 2 Paid Personal Days (negotiable)

For first consideration, obtain an application at https://garibaldi.gov/employment/
Email your cover letter and resume and application to becca.harth@garibaldi.gov by 2026 by 4:00 pm

Please contact your recruiter, Liane Welch, with any questions:
e Becca.harth@garibaldi.gov


https://garibaldi.gov/employment/
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TITLE: City Manager

EMPLOYMENT STATUS: Management; full-time at 40 hours per week, at-will, exempt, non-
represented, serves at the pleasure of the Garibaldi City Council and Mayor, and subject to
City's Personnel Policies.

PRIMARY JOB FUNCTIONS: Serves as Garibaldi's chief administrative officer and serves as
Recorder, Treasurer, Budget Officer, and Planning Secretary. Specific description of duties of
these officers are also described in the City of Garibaldi Charter, including but not limited to
Chapter V, Section 23 (City Recorder) and Section 24 (City Manager), and Garibaldi Municipal
Code Chapters 2.10 and 2.15, and Section 2.20.050.

DUTIES AND RESPONSIBILITIES:

Supervision of Employees

e Responsible to supervise, direct and control the work of all non-elective officers and
public employees of the City in the exercise of their duties and the work of all City
departments except the City Attorney.

e Responsible for appointment, removal, discipline, and transfer of all employees,
including assigning duties and supervising employees.

e Supervise, direct, and control department heads. Responsible for the appointment,
discipline, transfer, and removal of department heads.

e Responsible for designation of duties of department heads.

e Responsible for delegating duties as appropriate to various positions.

e Responsible to evaluate performance of department heads concerning assigned tasks,
ability to achieve goals, supervision of subordinates, professionalism, including image
conveyed to public, and any other standard established by city policy or contract.

City Council

e Be the main point of contact with City Council.

e Furnish all reports requested by City Council.

e Meet with the City Council at monthly council and special meetings.

e Provide information and reports covering various aspects of the City's operations.
e Advise Council members in their deliberations on policy and/or legislative matters.

e Manage and coordinate projects and programs to accomplish goals and objectives of
the City Council.

e Recommend ordinances to the Council designed to increase the efficiency of the City
government.

e Enforce all ordinances including the provision of all franchises, leases, contracts,
permits and privileges granted by or running to the City.

¢ Present budget documents to City Council for review and approval.

e Perform such duties as may be required by the City Council, not inconsistent with the
laws of the State of Oregon, the City Charter and City ordinances.

e Make and keep an inventory of all personal and real property owned by the City and

The City of Garibaldi is an equal opportunity employer and provider.
Revised August 2022



advise City Council of the purchase of new machinery, equipment, or supplies, which
can be obtained under the terms and conditions which are most advantageous to the
City.

Provide a monthly statement to the Council showing the receipts, disbursements, and
status of each Fund at the close of business as of the end of each month.

Budget and Finance

Prepare the budget, along with recommended budgetary fund changes, and present to
the Garibaldi Budget Committee and City Council.

Serve as Garibaldi Treasurer and custodian of all the funds of the City.

Provide supporting documentation to justify expenses, warrant taxes, and fees to be
collected by the City for the purposes of City operations.

Distribute to the Council on a monthly basis appropriate reports showing the city’s
financial status.

Ensure compliance by department heads with Garibaldi purchasing policies as
established by ordinance. Ensure all purchases are authorized and comply with budget
authority.

Supervise the expenditures of all departments of the city including the signing of all
purchase orders.

Verify City’s compliance with State of Oregon and federal laws pertaining to
employment practices and applicable collective bargaining agreements.

Collect all sums of money due the City.
Act as business agent of the Council.
Co-sign all checks and financial documents authorizing disbursement of funds.

Responsible to account for all City funds and provide an annual audit of the City’s
financial records by an independent auditor to be approved by the City Council.

Control of Records

Serve as Recorder of the City of Garibaldi in any capacity as required by the Charter or
any ordinance of the City.

Serve as custodian of official records and public documents; perform certification and
recording for the City as required on legal documents and other records requiring such
certifications; seal and attest by signature to ordinances, resolutions, and contracts,
easements, deeds, bonds, or other documents requiring city certification.

Responsible for filing all city records, file ordinances, and resolutions of the council and
perform the codification of ordinances into the municipal code.

Prepare meeting agenda, materials, and records.

Other Specific Functions

Serve as City Elections Officer.

Monitors changes in laws, regulations, and technology that may affect City operations;
implements policy and procedural changes as required.

Meet with, or facilitate staff meetings with, private citizens and interested groups
seeking information or bringing complaints, attempting to resolve any problems
tactfully and fairly.

Perform any other duties as required by the City Council.

MINIMUM QUALIFICATIONS

The City of Garibaldi is an equal opportunity employer and provider.
Revised August 2022



Education and Experience:

At least three years’ experience in municipal budgeting and finance, labor relations and writing
and administering state and federal grants; a minimum of a bachelor's degree in Public
Administration or related field with three years’ municipal government administrative
experience. The City Council may in its discretion consider equivalent training and/or
experience for these qualifications. Candidate must meet all requirements to be bonded at a
minimum of $50,000, possess a valid driver’s license, and must be able to pass a background
check.

Knowledge, Skills and Abilities:

This position requires any combination of knowledge, skills and abilities necessary to perform
the duties and functions of the City Manager as described in this job description. Additionally,
must have the ability to plan, schedule, assign, and direct the work of others. Written
communication and outreach skills are very important so the skill and ability to communicate
effectively, orally and in writing is necessary. Comprehensive skill and ability with computers,
including knowledge of computer applications and operating systems and other programs
used by the City for municipal finance and administration. Knowledge of Generally Accepted
Accounting Principles and payroll practices in the State of Oregon.

This position requires knowledge of office practices and procedures. Must have skill and ability
to establish and maintain effective working relationships with employees, city departments,
special interest groups, county, state and federal departments, special districts, and the
general public. Must have skill and ability to maintain composure and good judgment in high
stress situations. Candidate must meet all requirements to be bonded at a minimum of
$50,000, possess a valid driver's license, and must be able to pass a background check.

Supervision Exercised:

Supervises, directs, and controls all municipal department heads and employees of the City in
the exercise of their duties and of the work of all city departments other than the office of City
Attorney. Responsible for delegating duties as appropriate to various positions.

Performance Review and Evaluation

Six-month trial evaluation period and annual reviews.

Demands And Work Environment:

Work is performed in an office environment and is generally sedentary. Some positions may
require kneeling, light lifting and carrying, pulling, pushing, reaching, walking, or extended
periods of standing or sitting. Work may be performed in a setting with frequent distractions
and interruptions.

Compensation:

Salary position is paid monthly and is negotiable depending on qualifications and experience.
Other wages and benefits include Oregon PERS and health insurance as provided to all other
non-represented employees, with the same contributions to premiums, unless otherwise
specified by the employment contract.

Non-Discrimination Policy

The City of Garibaldi will not discriminate against or harass any employee or applicant for

The City of Garibaldi is an equal opportunity employer and provider.
Revised August 2022



employment because of race, color, creed, religion, national origin, sex, disability, age, marital
status, sexual orientation, or status with regard to public assistance.

I acknowledge that | have read and understand the above job description in its entirety
and am capable of performing all of the stated requirements.

Employee Signature Date

The City of Garibaldi is an equal opportunity employer and provider.
Revised August 2022
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and Excel. iInstead of manually transfernng budget infofmation of other
entres from your spreadshest to Casedie, Simply import the Excel
spreadshepts directly into Caselle. Set up customized paiameters fof
imparting spreadsheet information so you impert onky the data you nesd.
You con @s0 quety kve data from Casolle in Excel 1o Ensure you afe WoIkmg
with the most current JRfomation.

FLEXIBILITY
- AlOWS Omilmited users.
- Estabhsh custom Spreadsheets to

EFFICIENCY

- EMmnates tha need for
Multiie data entres.

Tmancial software. - Dafivers real-tme numbers to view onky the data you want.

- Build custom hinancial statements, an Excel spreansheat. - GiVe SPECIAC USATS PeTMISSions (o
cash flow slatements, budget - Druli %o General Ledger EmpOIt transactions.
worksheels, CAFR and GASB accolmnt detais.
slatements.

- intuitive anad pasy Lo iearn.

- Create graphs based on real-ime
tlata to present Lo your board or
counciL

- impaorts budget and recurning
{ournat entnes ipto Caselo General
Ledger.

INTERFACES WITH QOTHER waEXCEL APPLICATIONS
fieneral Ledges - Acoounts Payabie - Payuwl * Project Aocourkng

Utslity Management
®CASELLE [ wwweasebecom U sco2z8e851  [[,| B01BSD.5001
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Payroll
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PAYROLL

BENEFITS

Complies with fedeqad, state,
and local government reporting
U ements.

Prints and expNLS siate retiremant

Caseliz Payrod Is about more than just MOCessing employee checks - it's
about automating your eatire payroll process from stat to fnish. This
apphcabion is perfect for any Sized organization that does [ts own payTall.

The Payroll application provicies ond-to-end processing and reportng,
allowing you 1o track employee Checks, igave time and employer benedit
axpenses. Flexdie reporting allows you o enter all ecessary Information

i ONE cential Incation and PIOVICES you WIth the means Lo easily grow and

adapt your payroll processes as the needs of your organizaton change.
Discover what stress-frep processing really feels ke,

EFFICIENT
- Powerlul reporting oplons.

- Comgpute all employer bonefis

Costs 1of 2ach amployes.
Pt out of cycle, termenation,

feports. and payout checks.
- Empioyes W-2 reparting. - Peport year-end miormation
- Tracks empioyee pay, leave, and to the RS with an optional
DEnosit AMOUNtS. elzcironic reporting module.
- Issue vendor check's and
- Payrolt vendor payments. invmces from one central
- Profie and view empioyes locatiom.
information through Connect.

INTERFACES WITH ENHANCED WITH
- Check on Jemand - Document Managerment - Erectronic Paystubs
Benesat Ledges - Human Besources - Humarn Resources

- Project Accountdg - Timekeeping - Timekeeping

OCASELLE

Mk

[ wwweasetecom . 800.228.08851

FLEXIBLE

Adjustable leave time accrum
rates.

- Supgoits betore and aftel tax
geduchons.

- Fringa henefit tracking.

User-detined paycheck and
Vouchar formats.

User-detined fwlds.

B

.

- Eectronic W-201009
- Payroft Dyrect Deposit

)] 8018505001




BENEFITS

Provides a diect connection
batween Excel and Caselio

Tnanctal software. - Delivers real-tme numbers to view onty the gata you want
- Create graphs based on real-tme an Excel spreadsheel. - GIVe SPECINC USESS PeTTUSSIens to
dala to present [ your board of - IBturtive and easy Lo 8arm. mnport transactons.
councit.
- impaorts teme to Casele
Timekeemng of Caseda Payroll Pay
by Exception.
- Updates pay schediies i Caselie
payroli.
- Uspe Fayroll funchions to ew
summary migrmation for
emgioyees.
IMTERFACES WITH OTHER saaEXCEL APPLICATIONS
* Payrolt - Accounts Payatie - General Ledger - Project Accourking
- Uniny Managemernt

CASELLE

Shanng data between your Caselle Payroil appiications and an Excel
spreaishee! 15 simpie with the hioip of the MEXCet add-a. This ool IS 4 time-
saving must 10r any organization that needs an afficient way to share data
between Caselle and Excel without having to manually entat the Information

in each.

Seamlessly view and 1mport data betwepn your Casella Payroll software and
Excel. instead of manually entening hmeshests or payrolt excephons from
your spreatsheet to Caselie, simply IMport the EXcel spreadsheets deectly
into Caselie. Set up customized parameters 101 enporting spreadsheet
Information S0 you HRport anly the data you need_ You can also query ive
fata from Caselie In Excot 10 ensiie you are working with the most corrent

IRtormation.
EFFICIENCY FLEXIBILITY
- Ehminates the need for - AllOWS Bnilmited users.

muitipie data entres,

o
i

[ wwwcasetlecom <., BOD.2289851  §, 601850.5001

- Estabiish Custom spreagshests o




Payroll
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PAYROLL

Casetie Payioll ts about more than just ocessing employee checks - s
about autamating your entire payriil (eocess Irom stat to fmesh. Tis
appication 1s perfect for any sized organization that 0oes S own payroll.

Tha Payroll apphcatian provides end-to-end processmg and reporing,
arlowing you o track pmpioyee checks, leave ime and employer benefit
expenses. Fiexiie reporting allows you 1o enter alt necessary information
in one central iocaton and provides you with the means to easdly grow and
adapl your payroll processes as the nieads of your organzaton change.
Discover what stess-Tree processing really feels ike.

BENEFITS EFFICIENT FLEXIBLE
- Comples wWith fedefa, state, - PowesTul reportieg optons. - Afjustabie leave tme accrual
and iocat government reparting . compute all employer benefits Fates.
EEMEMERD, costs for each emplayoe. - Supperts befare and after tax
- PriNts and exporls state retinement - PrIRt out of cycle, termnation, deduchions.
FOpOrFLs. and payout checks. - Fringe benefit trackng.
- Empioyes W-2 reporting. - Paport year-end moimation - User-detined paycheck and
S TS TG o, I, Sud 0 the IS with an optional voucher formats.
wenefit amounts. RfERnl: fphiing e, - User-defmed Nelds.
- 15508 vender check's and
- Payroll vendm payments. INVOICRS (OM one central
- Profile and view employes locabion.
nformation thiough Connect.
INTERFACES WITH ENHANCED WITH
Check on Jemand - Document Management - Electronic Paystubs - Electromuc W-2/1089
- General Ledges - Human Resources - Human Resources - Payrof Direct Oeposit
- Project Accounting - Timekeeping - Timekeeptng
L wwwcasetecom ., B00.2288851 (i 801850.5001
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Ac counts Wit the Caselie ACCOURLS Payable applicabion, ISSUINg Checks and

managing vendor Nformaton is a snap 1oF the accounts payatde clerk of

paya b l e anyone etse who needs an easy way to oversee InvDiCiAg and payments for
thelr (Mganization.

& &

Wwith this powerful saitwaie, you can track venoiors, 1ssue checks, and

&,&mﬁ S'uqyw i

3 an repord INVoICeS. SENY Your payment Focess by paying vendors through

B -' ACH bransachons and ereating 1mvoces irom purchases made with credit

R - . cargs. Combine this appiication with Purchases & Requisitons and Benerat
e Ledger to enable Tull encumbrance acCounting.

FINANCIAL

BENEFITS EFFICIENT FLEXIBLE
- Track invoices and checks fig pach - Set default descrptions and - Utdize cash, modifed acorual, or
vendos. GL atcaunt numbees fof 83ch full 3ccrual accounting.
vendo to speed the invocs
- Sel budgel warning Tor invoice entry process - Set mulbpie, user-dehned appeoval
entry to ndicate when an ) WTHts ToF U IRvoice approval
ACCOUNTS Dunget has been - Enter inmces with cost process,
excapded. zgmri‘; tuépnﬂj mlggﬁf - Create customized check and
- Manape both giscounts taken and accounts woucher fTorms with our bust-in
gseounts ost. ° forms o0esigner.
- Boperato 10895 efforlessly.

. LODKHP YERODT 200 IAVDICE - Create pser-defined Helds.

Intoemation through Connect
onine.
INTERFACES WITH ENHANCED WITH
- Asset Management - Document Management - General Ledger - ACH Brect Payment
- Matensis Managament - Project Accounting - Purchases & Requestions

@CASELLE {J wwweasesecom U, 800.228.9851 IE] 801.850.5001
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Utility
Management
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UTILITY

BEMEFITS

- Customize and set up beling rates
far muttipie frequenckes and due
dates.

- Genpgate penalties of service

$CASELLE

Caselie Utitity Management offers 2 unigue solution for Sit your specialized
NG noeds. This apphicalion 1S oesigned fof any organization that deats
directly with customers and needs an efficient way to keap track of ikngs

and melered SeTvices.

You can track customers, meters, and services Oy location. Customize
your bilings and payment arrangements to meat the unique neads of your
orgamzatiod. Send out bills while reporting i the pecessary information.
Additwns interface oplions ke Service Grders and Backnow Management
help eapand your capacity 1o accomplish Mmore with less effort oy
synchiomzing the work being tone throughout your organization. Let the

Soltware Work fof you.

EFFICIENT
Set up and track osfinguent
centract and loan payment

arrangements with cusiomers.

Manage ang send notices

£ www caselie.com/training

[

orders whie printng delnquent te aternate adaressas,
ant shutaff notices. cosKgners, and landiords.

- View customers, locatian, metet, - Track pnos acoount balances
deposit, bitkng, ceatract, 1oan, and and depasas ar transior Eham
history Information in Custamer 1o & new account.
inquiry.

INTERFACES WITH ENHANCED WITH

- Cash Repaipting - Backfiow Managament + Maintenance didess

- Check on Demand - Utarty Direct Pay - Uity Etectrome Meter

+ Dopgument Managemest - Uity Stock Certificates Reading

- fienesal Ledger - Yty Water Consanabion + Uity Web Services

b 0002288851

FLEXABIITY

- intarface with onling account
poitats, Meter readng, and nther
third-party software.

- Print of export customized bils
and notices with cotaied or
summarnzed MIoMMation.

+ Customize meterad bithng

mickiding recordmng multiple
metars at the same locaton.

- Croate user-defined fields.

- Service {rders

-ty Epergy Assistance

- Uiy Tax Certdfination

» Utity Suppiemental Biimg

{5] B01.8SD.5001




miExcel
utility Management
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@WCASELLE

Shanng data between your Caseile appiications and anr Excel spreadsheet Is
smpHe with the haip o the MIEXCE] add-n. ThiS tool 15 3 time-saving must 1oF
any organizabion that neers an efficient way 10 share data between Caselle
and Excel without having o manually enter the miommation i each.

Seamiessly view and IMpert data botweon your Casella Utikty Management
software and Excal nstead p! manually entoring iaventory meters of |
rate channes frem your speeadsheat to Caselie, simply smport the Excel |
spreadshesis directly mio Casellp. Set up customized parameaters fod

importing spreadshest iNformation SO You IMport only the data you need. ‘

T You cad aiso query kyve data from Casefie i EXCel b0 Ensure yOU 32 Workg
U I LlTY with the most current sniormation.
BENEFITS EFFICIENCY FLEXIBILITY
- Provides a direct connection - EWrmnates the need for - ABOWS Lnimted Users,
between EXCE! and Caselie Mmustipie 0ata anines. - EStablish custom spreadsheets to
Teancial sarware. - Delvers real-time RUMbers to view oeily the data you want.
- Create graphs based on real-ume R et - ftve SpecIic USYS PEMTISSIoNS to
data to present 10 your Doard or - Intuitive and easy o leam. smpost transactiens.
couneit
- Imports maters nto ireeatory or
repiaces maters ia Caselie Unnty
Management.
- Upgdates utikly rate schedules in
Caselie Utiity Managemenl
- Use Bty unctions to view
SHmMmary data by customer or
SEVICE.
INTERFACTES WITH OTHER saEXCEL APPLICATIONS
- Uity Management - Accoants Payabie - Generss Ledger - Payroll
- Prpject Accounting

CJ wwweaseliecom %, 800.228.0851 [] EDLAS0.5001



Cash
Receipting
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FINANCIAL

EFFICIENT

- Labar-saving entry corrections and

voiding procedures.

- QUICK recegt entry selup and re-

display options.

. Ophional module to pring
entorsement iInfTormation on
checks.

- Customer information mgLey.
Auto-gensated ooposi sips.

caselie Cash fecelpling 15 a tme-saving must for any organization that
nesds 10 Process CUSLOMer payments.

Record 2l payments in oae central Iocation, pont receipts and reports, and
balance your deposit. Then push a button, Sit Dack, and watch your payment
information update to General Ledger and the other Caselie apphications.
Master Contacts make (is rocess even more efficient by displaying
customess’ outstanding balances for alt applicalions when you puil up thesr
acrount to make payment for ong apphcation. A Miscellansous categey
SIS0 aliOws you 1o colect CUstomer payments fol convenience fees and
other miscellanecus charges that do not apply 1 other Caselie applcations,
sending that nformation disectly to General Leager.

BENEFITS FLEXIBILITY

- Onime paymant nterfaca - Handie eleCctiomic cash drawers
complete with eman and check yalidation automatically.
notfications and credit card - Create deposit tor multipie bank
intertace. accounis.

- Record all cusiomer payments - Autpmated internet and credit cand
in ane kcation. paymenis.

- Master Confacts aliow quack - Comprehensive balancing
access in customer balances registers.
rom ail Casdlle applications

OnE payment entry screon. - User-gefned payment catogoaes.

INTERFACES WITH ENHANCED WITH

- Acceunts Recewabie - Ammat Lcense Busivess License ;me:fe Payment/Credst Cand
nterface

- Business Tax Coliection - Cemetery Management - Community Development

- Court Management - General Ledges * Property improvements " Inesipaed Resicte Criect Betal

- Property Tax Collection - Lty Managemen?

SCASELLE

[ www.caselie.com ., BOD.2288851 [} BO1.B50.5001
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CASELLE Price Proposal for Fountain hills sanitary District, az | March 24, 2026

PRICING & TERMS (CONVENIENCE FEE)

PAYMENT FEES

Credit/Debit Card [3.50%)] Convenience Fee with a [$2.95] minimum
ACH [$2} Flat Rate

All fees include recurring, one-time payments, all paymentaaﬁnels, and all card brands (Visa, MasterCard,

American Express and Discover).

OTHER FEES

e-Bills — Only charged when cusfomérwnorlohgﬁer
receives a printed bill

' Text Notifications — Charged per outbound text
notification to each contact

$.20 per e-Bill - Waived

5$.10 per outbound - Waived

' Chargeba_ck " SlS.OOHer chargeback
Returned Check Fee $15.00 per returned check
: PClI Compliance Fee $10.00 per month — [Waived]

COMMUNITY CONNECT PORTAL FEES

; Utility Billing [Included in proposal]

| Miscellaneous ' [Included in Proposal} J

i Implementgtion Fee — Includes integration, billing |
: . e [Included in Proposal] i
process configuration, portal setup, and staff training i

| Client gﬁ—ppa?t—: Unlimited phone + e-mail inquiries.
Assigned Client Success Manager

Included

*Unless otherwise specified, Implementation Fee includes up to six (6) hours of implementation work by Caselle staff. Any
required work above six hours will be billed hourly increments at S200/hour.

Payment is due upon execution of this proposal unless other payment terms are negotiated.
The information provided in this proposal is valid for 90 days from issue date.

SIGNATURE AGREEMENT

You agree to purchase the software and services detailed in this proposal.

— Community Connect | 2



CASELLE Price Proposal for Fountain hills sanitary District, az } March 24, 2026

Client Name:

Signature:

Name:

Title:

Date:

Community Connect | 3



Caselle® Hosted Software & Services Proposal

City of Garibaldi, OR

April 27,2026
{Valid for 90 days)

From:

Wade Walker, Territory Manager
pww@caselle.com

C A S E L L E® Proven Software Solutions for Local Government
www.aasellecom  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 'S, East Bay Bivd, Ste. 100/ Provo, UT/ 84606



Caselle® Hosted Software & Services Proposal

City of Garibaldi, OR
April 27,2026
Proposal Summary
License Type Hosted
Total Training $13,635
Total Setup | 10,960
Total Conversion 5,360
Total Investment $29,955

A deposit of 50% of the total proposal price is required with order. The
remaining balance is due when the first application goes live.

Annual Platform Fee (Software and Services) will be $32,340
and will be billed when the first application goes live.

I have read and agree to all terms & conditions proposed herein. I understand
if the City of Garibaldi is unable to provide data to Caselle in the requested
format, additional fees will apply.

Signature

Printed Name & Title

Date

C A S E L L E® Proven Software Solutions for Local Government
www.caselle.com  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Blvd, Ste. 100/ Provo, UT / 84606



Caselle® Hosted Software & Services Proposal
City of Garibaldi, OR
April 27,2026

This Proposal is governed by and subject to the Master Services Agreement
between Customer and Caselle (“MSA”). Capitalized terms used in this Proposal
and not defined herein have the meanings provided in the MSA.

Caselle has made efforts to ensure the information contained within this Proposal
is complete and accurate. However, Caselle reserves the right to correct any error
or omission related to fees, product description or availability.

Fees quoted in this Proposal do not reflect sale or use taxes imposed by any state
or local government, or any unit or subdivision thereof; such taxes are Customer’s
responsibility. Customer agrees to be responsible for the documentation relating
to the payment of such taxes to the maximum extent legally permitted. Caselle will
be responsible for the collection of such taxes and/or the documentation related
thereto, only to the extent required by law.

New Customers will be billed for all annual platform fees (includes product
updates and enhancements, support, and hosting when applicable) upon
commitment (receipt of this signed proposal or agreement). This will also
determine the annual renewal date of this proposal. Caselle will also bill Customer
for 50% (fifty percent) of the one-time fees and costs (implementation fees and
conversion fees) to reserve a spot on Caselle’s implementation schedule. Caselle
will bill Customer for the remaining 50% (fifty percent) of the one-time fees and
costs once the live training for the first application has been completed. Payment
is due upon receipt.

Existing Customers purchasing additional modules will be billed upon
commitment the full amount for one-time fees and the annual platform fees
prorated to coincide with the Customer's annual renewal date. Payment is due
upon receipt.

C A S E L L E® Proven Software Solutions for Local Government
www.caselle.com  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Blvd, Ste. 100/ Provo, UT / 84606



Caselle® Hosted Software & Services Proposal

City of Garibaldi, OR
April 27,2026
Proposal Detail
ow License . apagdl
Caselle® Application Software Type Training Setup Conversion Total Plag:;rm
General Ledger Hosted $2,250 $700 $720 $3,670 3,000
Budgeting Hosted | Included = 5 = =
Bank Reconciliation Hosted | Included - 1,000 1,000 -
miExcel GL Hosted | Included 1,000 - 1,000 540
miViewPoint Hosted 560 560 - 1,120 1,200
Payroll/Direct Deposit Hosted 2,250 1,750 340 4,340 5,040
Electronic W2/1099 Hosted | Included - - - 600
miTime Hosted - - - - 0
miPay Hosted . F - - 600
Accounts Payable Hosted 550 500 1,000 2,050 3,000
Utility Management Hosted 3,375 1,500 2,000 6,875 3,000
Utility Electronic Reading '
Interface Hosted | Included 250 - | 250 1,500
Utility Service Orders Hosted 550 500 - 1,050 1,500
Online Mapping Hosted 5 = - | - 180
Cash Receipting Hosted 550 500 - 1,050 2,460
Community Connect Portal Hosted | Included 1,200 - ‘ 1,200 -
Utility Management - - . - - 1,200
Business License | 720
Miscellaneous - - - - - 0
Cash Receipting Web Services Hosted - - ] - | - -
Utility Management Web | |
Services Hosted - - - - -
Business License Hosted 550 500 300 1,350 1,800
Revver Document Management Hosted 3,000 2,000 - 5,000 2,400
Three (3) Concurrent User
Licenses Hosted - - - Included 3,600
Grand Total Hosted | $13,635 | $10,960 $5,360 $29,955 $32,340

C A S E L L E® Proven Software Solutions for Local Government
www.casellecom  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Blvd,, Ste. 100 / Provo, UT/ 84606



Caselle® Hosted Software & Services Proposal

City of Garibaldi, OR
April 27,2026
Notes:
1. Training will take place at Caselle. We offer several options for training: at our location in Provo Utah,

Onsite and Online. We offer a significant discount to come to our location for training and have found that
taking you out of your environment helps avoid interruptions and can be the most beneficial. Some sites
request a combination of all three. We encourage training at Caselle but are more than happy to do what
works best for you and your staff.

The subscription based Caselle Document Management includes: Full Text Search, Encryption, Drag and
Drop, Role-Based Security, Versioning, Document Retention, Audit Trail, OCR (10,000 pages/month), two
(2) Concurrent User Licenses, two (2} Advanced Workflow Licenses and the Caselle Integration.

If during the Implementation the Pre-Live and Go-Live needs to be re-scheduled you may be subject to
additional charges up to $10,000. depending on frequency and reason.

Caselle allocates resources and staffing to accomplish your implementation in a timely manner. When hard
dates are set and missed it affects multiple projects and requires more time and resources.

History Conversion is available on a per-bid basis. Additional fees may apply upon review of existing legacy
data.

C A S E L L E® Proven Software Solutions for Local Government
www.caselle.com  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Blvd, Ste. 100/ Provo, UT/ 84606



Caselle® Hosted Software & Services Proposal
City of Garibaldi, OR
April 27,2026

Data conversion is an involved, sometimes complicated procedure that must be completed with a high level of
accuracy and precision. To make this process run smoothly, Caselle requires your assistance in providing the
required materials for preliminary data conversion, offering clarification as needed during the conversion process,
and supplying updated materials for the final data conversion. Please read the following information carefully.

Gathering Preliminary Data
Assemble the following information and send it to Caselle.

e Complete the Information Worksheets during each phase of the conversion.
» Provide data to be converted.
- You may need to clarify the data, as needed, during the conversion process.

- Caselle will not convert the prior period detail during data conversion unless optional history
conversion is specified in the contract.

e Send printed or PDF reports to verify account balances at the time data is sent to Caselle for preliminary
conversion and again for final data conversion.

Submitting Conversion Data

You will be provided a file layout for each application that will have data conversion. The file layout details the
required and/or optional fields that Caselle will need to provide the conversion. The cost of conversion quoted
in this proposal is based on your submission of the necessary data in the requested formats. If data cannot be
supplied in this format, additional costs will be billed to get your existing data into the desired formats ready
for conversion, and could delay any proposed timeline. We may also need file layouts or descriptions of tables
and where all of the necessary information is located within your existing data to complete the conversion.

Data Conversion Timeline

The timeline begins when the requested data and all required preliminary information has been
received by Caselle. The timeline to complete an accurate data conversion can range from 120 - 180 days.
This is dependent upon the condition of the data and the client’s willingness to review the preliminary
information for accuracy, including information requested in the discovery phase of the conversion.

Scheduling Training

Important! Training will only be scheduled after Caselle has completed the mock conversion and the customer
has reviewed and approved the conversion.

After training is scheduled, a representative from the Implementation team will review the remaining steps to
ensure a successful implementation, prior to going Live on Caselle.

C A s E L L E® Proven Software Solutions for Local Government
www.caselle.com  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Bivd,, Ste. 100/ Provo, UT/ 84606



Caselle® Hosted Software & Services Proposal

City of Garibaldi, OR
April 27,2026

This section contains the items, per directory, that will be setup and converted in each module. Since estimating
the exact quantity may be difficult, we will adjust the calculated conversion cost if the actual number of items
converted is greater than or less than 25% of the original estimate.

Data conversion requires that data be submitted in the required format. It is the responsibility of the customer
to provide data to Caselle. Conversion services to retrieve or modify your data to the required formats are
available at an additional cost. These services will be billed at Caselle’s current hourly rate and are notincluded

in this proposal.

Set up the control table in the General Ledger and Account Masks with the
appropriate segments for funds, departments, revenue sources, object codes,
and other account classifications.

Modify the existing chart of accounts to utilize the advanced reporting features
available with Caselle, if needed.

Format five standard financial statements:

- Balance Sheet with Revenue/Expenditures compared to budget

— Allocation Reconciliation

— Income Statement (All Funds)

— Balance Sheet (All Funds)

— Fund Summary Income Statement

Note: Additional fees may be required to set up additional financial
statements.

Establish all necessary journals for interfaced subsystems to allow the
subsystems to update transactions to the General Ledger.

Create a custom Checklist to document your organization’s daily, monthly, and
fiscal year-end steps; as well as budget procedures.

The current year-to-date trial balance and budget will be entered and balanced
to your existing system. Caselle will provide supporting reports that document
the balance sheet accounts, revenues, and expenditure balance for auditing
purposes. A trial balance period will be established and all periods from that
period forward will contain detail transaction information, if provided.

360 accounts are included
Bank reconciliation for the desired cash accounts with outstanding deposits

and checks will be established. A bank reconciliation will be completed and
balanced to cash for the appropriate beginning period.

2 bank accounts are included

C A s E L L E® Proven Software Solutions for Local Government
www.caselle.com  Toll Free (800) 228-9851 Fax (801) 850-5001 1656 S. East Bay Bivd,, Ste. 100/ Provo, UT/ 84606



CASELLE

Caselle® Hosted Software & Services Proposal
City of Garibaldi, OR
April 27,2026

e  Setup necessary pay codes for gross pay, deductions, taxes, and benefits.

e Setup check formats for the Employee Payroll Check and Vendor Remittance
for applicable deductions.

e Create a custom Checklist to document all necessary payroll procedures for
pay periods and year-end.

e Setup default reports for all necessary payroll reporting, including:

- Transmittals
— Standard State/Federal Reporting

e  Set up header and batch information with the appropriate ACH/NACHA file
information.

¢ Setup bank file with all necessary employee bank routing information.

e Format one direct deposit voucher and one transmittal voucher.

s Additional form set up, such as timesheets will be billed at the rate of $100 per
form. Forms that have multiple pages will be billed $100 for each additional
page included in the form.

e Each employee’s information will be converted. This information includes the
employee name, address, Social Security number, exemptions, and worker’s
compensation status.

e Each employee’s wage distribution for salary and benefits will be established.

e Employee pay codes for all wages, deductions, taxes, benefits, and
reimbursements will be converted.

e  Payroll YTD information will be entered and reviewed to ensure W-2
information is accurate at year-end.

e  Payroll processing to verify data conversion is accurate will be completed.

e Payroll YTD totals, leave time, hours, and benefits will be balanced to the
existing system if supporting reports are provided.

Caselle will provide reports of the converted data for auditing purposes.
Each employee file will be set up with the employee’s bank routing account
information for full ACH compatibility. A pre-notification test file will be
generated and verified to ensure accuracy.

20 employees are included

Establish vendor defaults.
Format one check form with requested stub detail.

e  Create a Checklist to document Accounts Payable procedures, including the
printing of 1099’s.

e Each vendor’s information will be converted. This information includes the
vendor name, street address, mailing address, remittance addresses, city, state,
zip code, and 1099 status.

— Exception: 1099 balances can be established, if provided.

500 vendors are included
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Set up services, taxes, rate tables, and other fees for billing.

Format one form for each of the following: utility bills, delinquent notices, and
shut-off notices.

Set up default reports for billing, meter proofing, and reviewing customer
information.

Create table lists to generate customer labels, reports for new connects,
terminated customers with credit balances, and terminated customers with a
zero balance.

Create a Checklist to document daily, monthly, and billing procedures.
Additional forms will be billed at the rate of $100 per form. Forms that have
multiple pages will be billed $100 for each additional page included in the
form.

Each customer’s information will be entered and verified. This information
depends on what is provided. Information will be converted as is and normally
includes the customer number, name, service address, mailing address, city,
state, zip code, telephone numbers, meter number, location, balances, and
previous reads.

All appropriate transactions for balancing the billing will be converted.
Balancing totals, billing totals, receivable by service totals, if provided, will be
balanced to the existing system using supporting reports.

Caselle will provide reports of the converted data for auditing purposes.

1,000 meters or customers are included

Create the appropriate import/export formats and test with the interfaced
meter reading equipment.

Set up the Service Order options {including user, department, and actions).
Customize Service Order data entry screens.

Format three Service Order form layouts.

Set up the Utility Management interface.

Additional form layouts will be billed at the rate of $100 per form. Forms that
have multiple pages will be billed $100 for each additional page included in the
form.

Setup the General Ledger accounts for bank deposits and standard receipting
revenue.

Set up category and distribution codes.

Set up payment types, for example, check, cash, and credit card, and associated
reports for balancing.

Create default reports to assist in daily operation.

Create a Checklist to document procedures for daily cash receipting
transactions, updates, and posting of receipts.
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¢ Format one form layout for each of the following: business license, renewal
letter, delinquent notice, and application.
e  Setup billing rates, billing frequencies, license types, and business activities.

e Additional forms or licenses will be billed at the rate of $100 per form. Forms
that have multiple pages will be billed $100 for each additional page included
in the form.

¢  All applicable business information and account balances will be converted.

o Business information includes the owner, manager, license type, and business
codes, if provided.

e  All standard reports will be set up.
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	2023 City Manager Job Description - FINAL
	Supervision of Employees
	 Responsible to supervise, direct and control the work of all non-elective officers and public employees of the City in the exercise of their duties and the work of all City departments except the City Attorney.
	 Responsible for appointment, removal, discipline, and transfer of all employees, including assigning duties and supervising employees.
	 Supervise, direct, and control department heads. Responsible for the appointment, discipline, transfer, and removal of department heads.
	 Responsible for designation of duties of department heads.
	 Responsible for delegating duties as appropriate to various positions.
	 Responsible to evaluate performance of department heads concerning assigned tasks, ability to achieve goals, supervision of subordinates, professionalism, including image conveyed to public, and any other standard established by city policy or contr...
	City Council
	 Be the main point of contact with City Council.
	 Furnish all reports requested by City Council.
	 Meet with the City Council at monthly council and special meetings.
	 Provide information and reports covering various aspects of the City's operations.
	 Advise Council members in their deliberations on policy and/or legislative matters.
	 Manage and coordinate projects and programs to accomplish goals and objectives of the City Council.
	 Recommend ordinances to the Council designed to increase the efficiency of the City government.
	 Enforce all ordinances including the provision of all franchises, leases, contracts, permits and privileges granted by or running to the City.
	 Present budget documents to City Council for review and approval.
	 Perform such duties as may be required by the City Council, not inconsistent with the laws of the State of Oregon, the City Charter and City ordinances.
	 Make and keep an inventory of all personal and real property owned by the City and advise City Council of the purchase of new machinery, equipment, or supplies, which can be obtained under the terms and conditions which are most advantageous to the ...
	 Provide a monthly statement to the Council showing the receipts, disbursements, and status of each Fund at the close of business as of the end of each month.
	Budget and Finance
	 Prepare the budget, along with recommended budgetary fund changes, and present to the Garibaldi Budget Committee and City Council.
	 Serve as Garibaldi Treasurer and custodian of all the funds of the City.
	 Provide supporting documentation to justify expenses, warrant taxes, and fees to be collected by the City for the purposes of City operations.
	 Distribute to the Council on a monthly basis appropriate reports showing the city’s financial status.
	 Ensure compliance by department heads with Garibaldi purchasing policies as established by ordinance. Ensure all purchases are authorized and comply with budget authority.
	 Supervise the expenditures of all departments of the city including the signing of all purchase orders.
	 Verify City’s compliance with State of Oregon and federal laws pertaining to employment practices and applicable collective bargaining agreements.
	 Collect all sums of money due the City.
	 Act as business agent of the Council.
	 Co-sign all checks and financial documents authorizing disbursement of funds.
	 Responsible to account for all City funds and provide an annual audit of the City’s financial records by an independent auditor to be approved by the City Council.
	Control of Records
	 Serve as Recorder of the City of Garibaldi in any capacity as required by the Charter or any ordinance of the City.
	 Serve as custodian of official records and public documents; perform certification and recording for the City as required on legal documents and other records requiring such certifications; seal and attest by signature to ordinances, resolutions, an...
	 Responsible for filing all city records, file ordinances, and resolutions of the council and perform the codification of ordinances into the municipal code.
	 Prepare meeting agenda, materials, and records.
	Other Specific Functions
	 Serve as City Elections Officer.
	 Monitors changes in laws, regulations, and technology that may affect City operations; implements policy and procedural changes as required.
	 Meet with, or facilitate staff meetings with, private citizens and interested groups seeking information or bringing complaints, attempting to resolve any problems tactfully and fairly.
	 Perform any other duties as required by the City Council.
	At least three years’ experience in municipal budgeting and finance, labor relations and writing and administering state and federal grants; a minimum of a bachelor’s degree in Public Administration or related field with three years’ municipal governm...
	This position requires any combination of knowledge, skills and abilities necessary to perform
	the duties and functions of the City Manager as described in this job description. Additionally, must have the ability to plan, schedule, assign, and direct the work of others. Written communication and outreach skills are very important so the skill ...
	This position requires knowledge of office practices and procedures. Must have skill and ability to establish and maintain effective working relationships with employees, city departments, special interest groups, county, state and federal departments...
	Supervision Exercised:
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